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To:          Ms.  Remec!ios  L.A!ejanciro

Ms.  Maria Cynthia A. Tuazon
Ms.  Femanda  L,  De la Cruz
Ms.  Nenita  D.  Malquisto

Ms.  Mi!grace  A.  Gac]di

Ms. Juclitha  P. Antic!o

Mr. Joselito  E.  Enriquez

Mr.  Regin T. Vir[ucies

AUTH®RETY T© WORK ®VERTEME SERVICES

1.           In response to the cleclaration of state of public health emergency because of covID-
19,  this  Office  shall  release  the  salary  of  all  teaching  and  non-teaching  employees  for  the
month of March 2020 as early as March 16F 2®2®.

2.            Relative thereto, you  are  hereby directed to  render overtime services  on  March  E4r
E5,  2©2®  {SatELrday-SELnday}  for the  preparation  and  printing  of  payroll  for the  month  of
March 2020.

3.            A certificate of overtime credit  (COC)  shall  be  issued for the services  rendered  upon
compliance with the necessary documents.

4.            For strict compliance
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