Bepartment of Education

REGION VIII - EASTERN VISAYAS

March 20, 2020

REGIONAL MEMORANDUM
Nnoo 198 s 202

INTERIM GUIDELINES GOVERNING CONTRACT OF SERVICE (COS) AND JOB ORBER (JO)
WORKERS IN GOVERNMENT FOR THE DURATION OF THE STATE OF CALAMITY AND
COMMUNITY QUARANTINE DUE TO THE CORONA VIRUS DISEASE (COVID-19)

To: Schools Division Superintendents
Contract of Service Employees
All Others Concerned

1. Attached is a copy of the Commission on Audit and Department of Budget and
Management Joint Circular No. 1, s. 2020 dated March 19, 2020 with the subject “Interim
Guidelines Governing Contract of Service (COS) and Job Order (JO) Workers in
Government for the Duration of the State of Calamity and Community Quarantine Due
to Corona Virus Disease (COVID-19).”

2. It is therefore directed to include the Contract of Service and Job Order employees in
the alternative work arrangements each Schools Division Office/Functional Division adopts.

3. Immediate dissemination of and strict compliance with this Memorandum are

desired.

RAMIR B. UYTICO EdD, CESO IV
DirectorIv. G

Enclosure: COA-DBM Joint Circular No. 1, s. 2020
Reference: COA-DBM Joint Circular No. 1, s. 2020
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COMMISSION ON AUDIT
DEPARTMENT OF BUDGET AND MANAGEMENT
JOINT CIRCULAR NO. _1  s. 2020
March 19, 2020

: HEADS OF DEPARTMENTS, BUREAUS, OFFICES, AND
AGENCIES OF THE NATIONAL GOVERNMENT, INCLUDING
CONSTITUTIONAL OFFICES ENJOYING FISCAL AUTONOMY,
STATE UNIVERSITIES AND COLLEGES (SUCS), AND
GOVERNMENT-OWNED OR -CONTROLLED CORPORATIONS
(GOCCS); LOCAL WATER DISTRICTS (LWDS); LOCAL
GOVERNMENT UNITS (LGUS); AND ALL OTHERS
CONCERNED

SUBJECT : Interim Guidelines Governing Contract of Service (COS) and

1.0

Job Order (JO) Workers in Government for the Duration of the
State of Calamity and Community Quarantine Due to the
Corona Virus Disease (COVID-19)

Background

The Office of the President issued Proclamation No. 929 s. 2020 and Memorandum
Circutar (OPMC) dated March 16, 2020, deciaring the country under the State of
Calamity and placing the entire Luzon including the National Capitai Region (NCR)
under Enhanced Community Quarantine for the period from 12 am. of March 17,
2020 until 12 a.m. of Aprit 13, 2020 SimuRtaneously. a number of local government
units (LGUs) have implemented Community Quarantine in their respective
junsdictions for the same period. In the said issuances. government agencies, except
the Philippine National Police (PNP). Armed Forces of the Philippines (AFP),
Philippine Coast Guard (PCG). emergency frontine services, border control and
other critical services, as well as private sector employers are enjoined to adopt
work-from-home arrangement, create skeletal workforce and implement stringent
social distancing measures.

As government agencies have begun adopting alternative work arrangements for this
situation, there is a need 1o integrate COS and JO workers' work schedule and their

welfare in the internal guidelines of govermnment agencies that are engaging their
services

Scope and Coverage

This Joint Circular shall cover all COS and JO workers whose services are directly
engaged by Departments, Bureaus, Offices, and Agencies of the National
Government, including Constitutional Offices. SUCs, GOCCs, and LWDs for the
duration of the State of Calamity and Community Quarantine due 1o the COVID-19

LGUs are encouraged to adopt this Joint Circular
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Instiutional COS workers assigned in govermnment agencies 1o provide services such
as janitorial, security, consultancy and other supporn services are excluded from the
coverage of this Joint Circular

3.0 General Guidelines

31 Cosmmm.wMumemew.dm
Luzon, including the NCR. under the Enhanced Community Quarantine, may
mmmwwwmw.m;nwm.

a Work from home, and
b. Skeletal workforce - for the PNP. AFP. PCG. emergency frontiine
services. border control, and other critical services in government

32 Cosmmwotkou.whouwvimsmmogﬁbymmlomdm
Visayas and Mindanao under the General Community Quarantine, may be
considered for the fellowing altermative work arrangements:

Skeletal workforce,

Work from home;
Compressed work week. and
Staggered working hours

33 COS and JO workers who will be parn
wummmwmhmmmmummmwu
Wwwmlw.umuamuwmomw

the President

anow

34 cosmmwkmmwﬂbemqutedwwod:fromhomshﬂbopmd
their corresponding salaries/wages during community quaranting period.

35 cosmdmwmmwhowunmumqumtonpodbrmambm
suspension and those who are not part of the agency skeletal workforce shall
bopadunircormpondmuhnow.oudwhgcomuwwm
w-snxmnwm‘mm.mmrpmmbrtmmom,

38 Cosmmmmmumoﬂumwmddmmmumm
the workplace, ie., mainaining at least one-meter radius, and practice
mmmmmmhmam.ndwowmandmm
etquetie

4.0 Support Mechanisms

WMWWMCOSJMJOWM.WWM:UW
mm:mhasmmmnommwmm.w

sanitizers in the workplace, health/psycho-social interventions like stress debnefing,
and appropriate technologies 10 minimize face-to-face or ciose contact
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Resoclution of issues

issues and concerns that may arise in the impiementation of this Joint Circular shall
be resolved by the COA and DBM. as aporopriate

Retroactive Application

The implementation of the provisions of this Jont Circular shali be retroactive to
March 15, 2020 or the date of the beginning of the duration of community quarantine
period

Effectivity

This Joint Circular shall take effect immediately

MIC LG. INALDO WE L ETAVTS
Chairperson Secretary
Commission on Audit Department of Budget and Mar




