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To:          Regional  office personnel
All  Others Concerned

DESEGNATI®N AS THE NE`A/ F®€AL PERSON ©F EFHE PAYROLL SERVICES

1.            In  view  of  the  appointment  of  MB.a  Neri®  €Ient®n  R.  Areglad®  as  Administrativ
Officer 11 (HRMO I), he is designated  as the new Focal  Person of the Payroll  Servl.ces, effectiv
March 2, 202®o

2.            As the Focal  person, he is expected to do the following  duties and functions:
a.    Align  payroll  management and  consolidate reports;
b.    Ensure accuracy and timely release of salary;
c.     Coordinate  with  the  DepEd   Central   Office  and   Schools  Division  Offices  o

matters relative to payroll services;
d.    Responcl  to  queries,  issues  and  concerns  of the  Private  Lending  Institutions

GSIS,  Pag-IBIG, Philhealth, and  other partner agencies;

e.    Act on payroll  related concerns;
f.      Monitor and  prepare  report on  filled  and  un filled  teaching  and  non-teaching

items within the region; and

9.    Does other personnel  and  payroll  related works.

3.             For information  and  guidance.
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