qub[u of the Bljllmpmzs

Bepartment of Education
REGION VIII - EASTERN VISAYAS

October 29, 2020

OFFICE MEMORANDUM

No. 446 s 202

To:  All DepED RO VIII Regular Employees

SUBMISSION OF APPLICATION FOR MONETIZATION OF LEAVE CREDITS

1. The Administrative Division-Personnel Section is now accepting application for
monetization of leave credits until November 10, 2020.

2. The following are the required documents to support the application for
monetization of leave credits:
2.1 Application for Leave (CS Form 6);
2.2 Letter request approved by the Regional Director;
2.3 Medical certificate/abstract, hospital bills, doctor’s prescription, etc. (for health,
medical and hospital needs);
2.4 Certificate of the barangay for force majeure events.

B The allowable number of days shall be dependent on the available savings declared
by the Finance Division.

4. Immediate dissemination of and strict compliance with this Memorandum are desired

RAMIE . UYTICO EdD, CESO IV
DlrectorIV

—hin e

LEFARTMENT OF EGU (“"0" o
REGION Vitl, ZASTERN VISAYAS

RELEA%’SED
(o~3 5= Uy
Date / ‘fr.a v:kmg No.

32 ———

DepEd RO8 ATA-F16 (CY2018-v03-r00) page 1 of 1

AD-PS-EDR

;- Government Center, Candahug, Palo, Leyte
% (053) 323-3156 | region8@deped.gov.ph S 56
&/ 150 9001:2015 Certified TE/\g




