Bepartment of Education
REGION VIII - EASTERN VISAYAS

November 17, 2021

OFFICE MEMORANDUM
No. NNARNR 2021

To:  All Regional Office Personnel
SUBMISSION OF DAILY TIME RECORDS

j 8 To ensure complete, accurate, and timely submission of Daily Time Records, all
Regional Office Personnel shall submit their DTR to the Administrative Division_Personnel
Section by division, unit, or section starting December 2021 for the November 2021 DTR and
so on.

2. The Chiefs of Divisions are requested to assign one (1) incharge from their respective
division who shall collect, check completeness of attachments, and submit the same to the
Personnel Section on or before 5™ day of the succeeding month with transmittal indicating
the names of the employees signed by the Chief/authorized representative.

3. For information and strict compliance.
EVELYN R. FETALVERO, CESO IV
V(?"/Regional Director Q—-
AD-PS-EDR

VA l{"ﬁm LeoG

/"M‘ /f/fr/zv

DepEd RO8 ATA-F16 (CY2018-v03-100) page 1 of 1
4 Government Center, Candahug, Palo, Leyte
" (053) 832-2997 | region8@deped.gov.ph

O
1SO 9001:2015 Certified TEW/J\HE‘



