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Republic nt itlan ﬁlji[ippim:ﬁ
Pepartment of Education

REGION VIII - EASTERN VISAYAS

June 1, 2022

OFFICE MEMORANDUM
No. ', & 2022
o} 3 0 2 S

IMPLEMENTING GUIDELINES ON THE ALLOCATION, UTILIZATION, DOCUMENTATION,
AND REPORTING OF PROGRAM SUPPORT FUNDS FOR THE IMPLEMENTATION
OF YOUTH FORMATION PROGRAMS FOR FY 2022

To: Schools Division Superintendents
All Others Concerned

1. Attached is a Memorandum from Hon. Juan Valeriano C. Respicio IV, Assistant
Secretary, Youth Affairs and Special Concerns, dated 13 May 2022 providing the
Implementing Guidelines on the Allocation, Utilization, Documentation, and Reporting
of Program Support Funds for the Implementation of Youth Formation Programs for FY
2022, with SARO OSEC-8-22-3534 amounting to PhP 700,000.00.

2. Relative thereto, this Region shall issue a Sub-Allotment Release Order (Sub-ARO) to
each Schools Division Office amounting to P50,000.00.

8. The allowable activities and expenses of the Program Support Fund (PSF) are indicated
in the attached Memorandum.

4. Immediate dissemination of and compliance with this Memorandum are desired.

EVELYN R. FETALVERO, CESO IV
=" Regional Director

Enclosures:  As stated e
i ENT OF EDUCATION
References:  As stated DA REGIONAL OF FICE NO. Q3

To be indicated in the Perpetual Index under the following subje
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ESSD-SPPS-EAD , vyl

DepEd RO8 ATA-F22 (CY2018-v03-r00)  Page 1of 1

I 11
EEFS
FROJECT

* .
LEAD




=,

Republic of l.hz Philippines
Bepartment of Education

OFFICE OF THE SECRETARY (
\

MEMORANDUM W

To: Regional Directors
Schools Division Superintendents
Regional and Division Youth Formation Coordinators

From: JUZ VALERIAN RESPICIO IV

Assistant Secretary
Youth Affairs and Special Concerns

Subject: IMPLEMENTING GUIDELINES ON THE ALLOCATION,
UTILIZATION, DOCUMENTATION, AND REPORTING OF
PROGRAM SUPPORT FUNDS FOR THE IMPLEMENTATION OF
YOUTH FORMATION PROGRAMS FOR FY 2022

Date: 13 May 2022

The Office of the Assistant Secretary for Youth Affairs and Special
Concerns through the Youth Formation Division (YFD) is mandated to empower
Filipino children and youth who are responsible, hardworking, enterprising,
persevering, value-driven, culturally-rooted, equipped with world-class skills,
and imbued with values such as Maka-Diyos, Maka-Tao, Maka-Kalikasan, and
Maka-Bansa. Program Support Funds are provided to enable the regions and
divisions to conduct various activities relating to Youth Formation.

The Department of Education (DepEd) issues the Implementing
Guidelines on the Allocation, Utilization, Documentation, and Reporting of
Program Support Funds for the Implementation of Youth Formation Programs
(Enclosure 1). This document defines the processes and reportorial
requirements to ensure the proper, efficient, and effective utilization of the FY
2022 Learner Support Program (LSP) funds for youth programs and activities
of regions and divisions.

For more information, contact Mr. Rovin James F. Canja, Officer-in-
Charge of the YFD at the telephone number (02) 8637-9814 or through email
at blss.vfd@deped.gov.ph.

For immediate dissemination and strict compliance is directed.

2/F Rizal Building, DepEd Complex, Meralco Avenue, Pasig City
Telephone No.: (02) 8687-2922; 8637-2407 Fax No.: (02) 8636-4876; 8637-6209; Website: www.deped.gov.ph



Enclosure 1

IMPLEMENTING GUIDELINES ON THE ALLOCATION, UTILIZATION,
DOCUMENTATION, AND REPORTING OF PROGRAM SUPPORT FUNDS
FOR THE IMPLEMENTATION OF YOUTH FORMATION PROGRAMS FOR
FY 2022

L. Allocation of Fund Support

A. Each Region and Division will receive P50,000.00 each. The funds
will be allocated to youth formation programs accordingly:

a. Implementation and monitoring expenses for Youth
Formation Programs, including but not limited to Student
Government Program, National Greening Program, Civic
Engagement Program, and Allyship Program.

b. Should the respective regional, division, or school local funds
cannot fully cover the travel expenses for the Philippine
Youth Convergence (PYC) as stipulated in DepEd
Memorandum No. 44, s. 2022, the funds can be allocated for
traveling and other related expenses for the participation at
the PYC and the implementation of Local PYC.

B. The funds are released through Sub-Allotment Release Order (Sub-
ARQ) from the Central Office to the Regional Offices (ROs).

C. The ROs shall issue a Sub-Allotment Release Order (Sub-ARO) to
each Schools Division Office (SDO) amounting to P30,000.00.
Coordination with the region and division budget and accounting
offices is advised.

II. Activities and Expenses

A. These guidelines shall apply to funds provided to DepEd filed offices
for the implementation of Youth Formation Programs (YFP} which
includes, but is not limited to the following:

1. Allowable Activities

a. Implementation of Student Government, National Greening
Program (e.g. Youth for Environment in Schools
Organization, School Inside a Garden, and Gulayan sa
Paaralan), and Civic Engagement Program (e.g. Barkada
Kontra Droga), Allyship Program and other youth formation
programs.



b. Monitoring of Student Government Program, National
Greening Program (e.g. Youth for Environment in Schools
Organization, School Inside a Garden, and Gulayan sa
Paaralan), and Civic Engagement Program {Barkada Kontra
Droga); Allyship Program and other youth formation
programs.

2. Allowable Expenses

a. Supplies and materials including the purchase of
technology-related devices (e.g. headset, mobile wifi, etc.);

b. Reproduction of Information, Education, and
Communication (IEC) materials including the delivery;

c. Travel and miscellaneous expenses related to the following
activities mentioned above, pursuant to Executive Order No.
77, s. 2019 (Prescribing Rules and Regulations and Rates of
Expenses and Allowances for Official Local and Foreign
Travels of Government Personnel) and DepEd Order No. 22,
s. 2019 (Guidelines on Official Local Travels in the Department
of Education);

d. Board and lodging of participants and management team,
use of function room/s and other equipment subject to
DepEd Order No. 02, s. 2018 titled Amendment to DepEd
Order No. 15, s. 2017 (Guidelines on the Allocation of funds
for venue, meals, and snacks, and accommodation of official
activities organized and conducted by the Department of
Education);

e. Contingency to cover the payment of miscellaneous
expenses, incidental expenses to the conduct of the
activities, such as communication expenses, gasoline, and
other Maintenance and Other Operating Expenses (MOOE).
This is pursuant to DepEd Order No. 038, s. 2020
(Guidelines Authorizing Payment of Communication Expenses
of the Department of Education Personnel Relative to the
Implementation of Alternative Work Arrangement) and DepEd
Order No. 0040, s. 2020 (Implementation of Learning and
Development for Non-Teaching Personnel in the Department of
Education in view of the COVID-19 Pandemic); and

f. Honoraria for resource speakers based on the guidelines set
by the Department of Budget and Management (DBM).

III. Implementation of the mentioned activities shall ensure compliance with
health standards, protocols, and policies set by the Inter-Agency Task



Force for the Management of Emerging Infectious Diseases (IATF-MEID),
DepEd, and COVID-19 related issuances.

IV. Learner Support Program (LSP) funds are under the Maintenance and
Other Operating Expenses (MOOE) allotment class. Therefore, the
acquisition of equipment shall not exceed to P15,000.00 threshold
approved by the Commission of Audit (COA) for individual assets
recognized as plant, property, and equipment as prescribed in the
Government Accounting Manual (GAM).

V. Responsibilities

A. Regions/ divisions are required to submit Obligation Reports from
region/division budget offices to BLSS-YFD through email at
yfd.monitoreval@gmail.com semi-annually (June and December).

B. The Region and Division Youth Formation Coordinators (YFCs) may
utilize the funds either through any mode of payment whichever is
applicable - direct payment, cash advance, or reimbursement.

C. The Region and Division YFC in coordination with the Region and
Division Finance Officers shall be accountable for the disbursement
and liquidation of funds downloaded to their respective offices.

D. Monitoring tools for the funds downloaded are provided as Enclosure
2. The Division YFC shall submit the accomplished report (SOE_AIR)
to the concerned Regional YFC for consolidation and shall be
supported with an activity report and photo documentation. Then,
the Regional YFC shall submit to BLSS-YFD the consolidated report
(CUR) together with the supporting documents from the Division YFC
(accomplished SOE_AIR, activity report, and photo documentation.
Finally, the Region and Division YFC are directed to compile all
original copies of the signed reports.

VI. Judicious utilization of the fund is expected. Obligation, implementation,
and payment shall be compliant with the Executive Order {EQ) No. 91,
entitled “Adopting the Cash Budgeting System Beginning Fiscal Year
2019, and for Other Purposes”. Misuse and/or mismanagement of these
funds for purposes other than those authorized in this guideline is
strictly prohibited. Any violation committed by any individual or group
will be dealt with accordingly, pursuant to the law and existing
government accounting and auditing rules and regulations.

VII. These guidelines shall take effect upon its approval.
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PURPOSE:
Iranster of Program Support Funds (PSE for Youth Formation Division fYFD; refcied activilies.
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Repubic of the Philispines
BDepartment of Education .
OFFCE OF THE SECRETARY
YOUTH FORMATION DIVISION
MEMORANDUM ""@ . a{‘_ A &H‘{’i Sy
For CHOLITA H TIONG

Chief Administrative Officer
Finance Service - Budget Division

From
Projecl Development Officer [V
Officer-in-Charge, Youth Formation Division
Subject
EXPENSE
Date 23 May 2022

Request to Facilitate Downloading of Funds for TRAINING

This is to request to your good Office for the facilitation of the downlcading of funds to cover

for the Training Expenses for Program Support Funds for Downloading intended for YED-
Related Activities with the following detsils below:

L N V0SS S sl Downloaded (Fhe)
% 1 | Reglon - Nlocos Reglon ~ ‘Program Support Funds | 780,000.00 }
4573| 2 | Region I - Cagayan Valley Program Support Funds 500,000.00 §
35251 3 | Region Il - Central Luson Program Support Funds  1,080,000.00 .
%41 4 | Region IV-A - CalaBaRZon Program Support Funds 1,150,000.00 ;

%% 5 { Region IV-B - MiMaRoPs Program Support Funds ~ 400,000.00 |
%311, 6| Regios ¥V - Bicol Region Program Support Funds i ____700,000.00
3571 .7 Region VI - Western Visayss Program Support r-unds ‘‘‘‘‘‘ 1,100,000.00 |
35| B8 | Region VIl - Ce VI - Central Visayss | Program Support Funds | 1,000,000.00 |
1,19 | Reglon o VDI - Bestern Visayas | Program Support Funds 700,000.00
% | 10" | Region IX - Zamboanga Peninsula : Program Support Funds 450,000.00
3% 11 | Region X - Northera Mindauno Program Support Funds 750,000.00
*3Y 12 } Region XI - Davao Region Program Support funds 600,000.00
223! 13 | Reglon XII - SoCCAKSarGen Program Support Funds | 480,000.00
7% 14 | CARAGA Region ' | Program Support Funds i ,000.00
?%MIS Cordillera Admicistrative Regioe | Program Support Funds . 450,000.00
=1 16 | Fational Capital Region Program Support Funds $50,000.00
i GRAND TOTAL 11,550,000.00

Attached is the approved activity request and letter of acceplance,

For your consideration and appropriate action.

Room 419, Mabint Building, DepEd Compilex , Mermico Aveaue, Pasig City, 1800
e-mait: hlssy i@ deped gov.ph ™ : facebook.com/DepfdTayoYouthFormation
web: www. bissyfd.weebly com telephone: +632 8 637 9814



AR No : AR-2022-C0O-00399
DATE : May 13, 2022
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FOR : V, - v

ssistant Secretaty For Youth Affairs And Speciel Concems

FROM : ROVIN JAMES F. CANJA
PDOIV, OIC-Youth Formation Division

SUBJECT : ACTIVITY REQUEST - PROGRAM SUPPORT FUNDS FOR DOWNLOADING
NTEMEDFORYFD-RELATEDAC‘!MTES

mwm
PROGRAM DEVELOPMENT AND MANAGEMENT FOR YOUTH FORMATION
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AC-ZQ«BLSS-YFD-LSP-M’! %mdememmh

ACTIVITYAES WITH DOWNLOADING.

FothgmnSuppu'tFunds

' Region | - 750,000.00 , Region # -
asaouoom Region U - 1,050,000.00, :
: Region IV-A - 1,150,000.00, Region IY-8 -
| 400,000.00, Region V - 700,000.00,

. Region V1 - 1,100,000.00, Region V1! -
:1,000,000.00, Region Vi - 700,000.00,
' Region iX - 450,000.00, Region X - :
 750,000.00. Region X! - 600,000.00, l
' Region Xit - 450,000.00, CARAGA Region :
'iRagion - 450,000.00, National Capital ! ;
“TOTAL: 11 55000000 ‘ i
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DETAILED ALLOCATION LIST .
R '- .,.l___“:m—k m-‘_m“ -A;"-‘.:-'.Aw - e e e i ,- - ‘_....i 7 e e _-E -V ‘ . “-

T o T T Almminoe Gty 50,000.00 -
- _ /Batac City = 50,000.00 _
i i Candon Citv 5000000 »

T 1 SenFernando Gity 7 5000000
T UrdapetaCity .. 5000000,




L T Batangas City T 56000001
e _Binan Cirr _.50,000.00 _ T
N N . Cebuyeo Cin 50,000.00 ;. e
i ~; Celamba Citr . 50,00000 . — |
I _  Cavite Gty ..50,000.00 _
L . Dasmarifes City ~.50,000.00' _
. o ~ General Trias City ... 50,000.00
tmuaCity . _50,000.00 _
o Clips Gty i ~ 50,000.00 .
I I C Lucena City » _.50,000.00 ' -
o ! San Pablo Cily 50,000.00 .
S .  "SanPedroCity . . . ~_50,000.00 ; _
. e . Sta Rosa City _50,000.00 e
Tenauan City e 50.000.00 | B .







_| Ongmis Gity Lk .00 o
- B Tangub Clty . 50,000.00 N R
. _;,_Valuwh(:it\ o o 50, X
_Regiom XI - Davac Region S pnal Offios Proper  50,000.00 : 600,000.00
. - . _iDavao de Oro _ 50,000.00 R
. s - i Devep del Norte ~ 5000000
— S “?M del surum —— e sot ..’.M -
e _ i Davao Orientsl 4. .50,000.00 I
. B . Davao Occidental 50,00000 . B
. Daveo Gty e 50,000.00
— - ‘DigoaCGty . . ,Hs.pgm“.;@ i _
e . : island Garden Citv of Samal 5000000 ) .
I _ o MatiChy _..50,000. _
Panabo City 50,000.00 : .

e Swargeo . __.50,000.00 : - R
I { Surigao del Norte __. 50,000.00 _
m o ___T'Surigeo del Sur 50,000.00 ; i
e _ i Bayugan Cly . 50,000.00 ; 3 o
e ) Bislig City . . 50,000.00 :
. . i.ButuaCin .. 3000000 .
. T {CabadbersnCity . 5000000 B
e (Surigmo City 50,000.00 S

- e __ Las Pif\as Cir> ... 50,000.00
) T ‘Maketi Citv T s000000, T
Covo T T . i MambonCin L s000000)
o .. Nawotas City T 50,000.00 | o
L T MandahyonzCity  '50,000.00 | i !
. Cirv of Manila e 50,000.00 : - )
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To: Regional Directors
Schooals

Date: 13 May 2022

TheomoeoftheMMntSecrewyﬁurYouthMandSpedal
ComthmughmertthmaﬁmDiviﬂon(YFDjismandatedtoemm
Fiﬁpmchﬁdrcnandyouthwhommpmﬁble,hardwmguﬂpﬂm
persevering, value-driven, culturally-rooted, equipped with world-class skills,
andimbuedwithuhxessuchulaka-myas,ﬁam—f , Maka-Kalikasan, and
Haka-Bansa.ngramSupponFundsmpmvﬁedtombletheregiommd
Mtowmmmmﬁnngmtthﬁm.

The Department of Education (DepEd) issues the Implementing
Guidelinesontheanomﬁon,umintion,noummnmﬁm,andkeporﬁngof
ngramSupponmndsforthe[mpmmtimonmthFormaﬁoangmm

ly.mhdomtdeﬂnesthepmeessuandmpwtmial
requiremmtstoaxsurethepmpu,dﬁcimt,andeﬁeuiveuﬁﬁzaﬁmoftheﬂ
of regicns and divisions.

at biss. . fdddeped. _ov.:h.

For immediate dissemination and strict compliance is directed.

Telaphone Mo.: {02) 3687-2922; $637-2407 Fax No.: {02) 8636-4876; 8637-6209; Welnite: warw. deped.gov.ph



Allocation of Fund Support

A. Each Region and Division will receive P50,000.00 each. The funds
winbeanomtedtoyouthﬁwmﬁonpmgmmaaooordingly:

a.

tation and monitoring expenses for Youth
Formation Programs, including but not Limited to Student
Government Program, National Greening Program, Civic
Engagement Program, and Allyship Program.

Shauldthempecﬁvereg’ndeiviaion,orwhnolhwlﬁmds
cannotﬁmycuverthetmvclexpcmesfurthzmﬂippinc
Youth Convergence (PYC] as stipulated in DepEd
Memorandum No. 44, s. 2022, the funds can be allocated for
traveling and other related expenses for the participation at
the PYC and the implementation of Local PYC.

B. The funds are released through Sub-Allotment Release Order (Sub-
ARO)ﬁmntheCenuﬂomeetotheRegionaJOﬁm(ROs!.

C

A Thueg\ﬂdelineaahaﬂapplytofundapmﬁdedtompmmedoﬁces
fortbeimplemmmﬁmonmthFormaﬁonProgxm[YMwhich
includes, but is not limited to the following:

1. Allowable Activities

a. Implementation of Student Government, National Greening

Program {e.g. Youth for Environment in Schools
Ozganizatitm.SchoollnsideaGa:den,andGnﬂayanaa
Paaralan), and Civic Engagement Program (e.g. Barkada
Kontra Droga), Allyship Program and other youth formation
programs.



b. Monitoring of Student Government Program, National

Greening Program (e.g. Youth for Environment in Schools
Organization, School Inside a Garden, end Gulayan sa
Paaralan), and Civic Engagement Program {Barkada Kontra
Droga); Allyship Program and other youth formation
programs.

2. Allowable Expenses

a.

Supplies and materials including the purchase of
technology-reiated devices (e.g. headset, mobile wifi, etc.};

Reproduction of Information, Education, and
Communication ([EC) materials including the delivery;

77, 8. 2019 (PrescribhgkulesandRegula.ﬁmandRmes of
Expenses and Allowances for Official Local and Foreign
M)eisofaommttkrsonmi)andDepEdOrder No. 22,
5. 2019 (Guide!bwsouOﬂicialLoodTranefsmmeDepammtt
of Education);

Board and lodging of participants and management team,
use of function room/s and other equipment subject to
DepEd Order No. 02, s. 2018 titted Amendment o DepEd
Order No. 15, s. 2017 {Guidelines on the Allocation of funds
for venue, meaLs,mtdsmcks,andaooomnwdaﬂMOfoﬁidal
activities organized and conducted by the Department of
Education);

Contingency to cover the payment of miscellanecus
expenses, incidental expenses to the conduct of the
activities, such as communication expenses, gasoline, and
other Maintenance and Other Operating Expenses {(MOOE).
This is pursuant to DepEd Order No. 038, s. 2020

DemlopmeutforNan-Teadeersonnetin the Department of
Education in view of the COVID-19 Pandemid; and

Honoraria for resource speakers based on the guidelines set
by the Department of Budget and Management (DBM).

IIi. Implementation of the meationed activities shall ensure compliance with
health standards, protocols, and policies set by the Inter-Agency Task



v,

V.

&

Force for the Management of Emerging infectious Diseases (IATF-MEID),
DepEd, and COVID-19 related issuances.

Learner Support Program {LSP) funds are under the Maintenance and
Other Operating Expenses (MOOE] allotment class. Therefore, the
acquisition of equipment shall not exceed to P15,000.00 threshold
approved by the Commission of Audit {COA} for individual assets
recognized as plant, property, and equipment as prescribed in the
Government Accounting Manual {GAM).

Responsibilities

A. Regions/ divisions are required to submit Oblganon Reports from
region/division budget offices to BLSS-YFD through email at
yid. monitorevaidgmail.com semi-annually (June and Decembenr).

B. The Region and Division Youth Formation Coordinators (YFCs) may
utilize the funds either through any mode of payment whichever is
applicable - direct payment, cash advance, or reimbursement.

C. The Region and Division YFC in coordination with the Region and
Division Finance Officers shall be accountable for the disbursement
and liquidation of funds downloaded to their respective offices.

D. Monitoring tools for the funds downloaded are provided as Enclosure
2 The Division YFC shall submit the accompiished report (SCE_AIR}
to the concerned Regional YFC for consolidation and shall be
supported with an activity report and photo documentation. Then,
the Regional YFC shall submit to BLSS-YFD the consolidated report
{CUR) together with the supporting docurments from the Division YFC
{accomplished SOE_AIR, activity report, and photo documentation.
Finally, the Region and Division YFC are directed to compile all
origina! copies of the signed reports.

_ Judicious utilization of the fund is expected. Obligation, implementation,

and payment shall be compliant with the Executive Order (EO) No. 91,
entitled “Adopting the Cash Budgeting System Beginning Fiscal Year
2019, and for Other Purposes”. Misuse and/or mismanagerment of these
funds for purposes other than those authorized in this guideline is
strictly prohibited. Any violation committed by any individual or group
will be dealt with accordingly, pursuant to the law and existing
government accounting and auditing rules and regulations.

VIi. These guidelines shall take effect upon its approval.



